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EXHIBITOR'S MANUAL
CPM – Collection Premiere Moscow 2021


Dear exhibitors!

The organizers of the international trade fair "CPM - Collection Premiere Moscow 2021 (Fall)" welcome you and your company as an official participant and invite you to get acquainted with technical information that will be useful to prepare for work at the exhibition.

Please contact us with any questions that you may have during the preparation for the exhibition. LLC Messe Dusseldorf Moscow, as the organizer of the event, will make every effort to make your participation in it most effective.





We wish you successful work at the exhibition!
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Yours faithfully
LLC "Messe Dusseldorf Moscow"



ЕCONTENT

	· Contact Information

	· Forms of documents required for filling

	· General information about the exhibition

	· Information on obtaining financial reporting documents

	· IDs of participants; stand assembly / disassembly passes

	· Construction and equipment of the stand; import / export of equipment and exhibits

	· Exhibition opening hours

	· Letter for a one-time entry to the territory of the Expocentre Fairgrounds for obtaining permanent certificates of the exhibition participant

	· Form 1 - Power of attorney for signing acts and reconciliation acts; obtaining closing accounting documents, placing orders for additional services

	· Form 2 - Letter / permission for import / export of equipment

	· Form 3 - Power of attorney for the driver-freight forwarder or person accompanying the goods

	·  Form 4 - Letter for obtaining passes for installation / dismantling of the stand

	· Form 5 - Power of attorney for obtaining passes for installation / dismantling of the stand

	· Special rules of hygiene during exhibitions

	· Recommendations for exhibitors and developers on compliance with safety measures

	· Appendix 1 - List of exhibits, the import of which must be coordinated with the services of Expocentre Fairgrounds

	· Appendix 2 - Information on the overnight stay area of ​​freight transport








CONTACTS


	
	Full name
	Tel.
	E-mail

	Exhibition management

	Project Director
	Nikolay Yartsev
	+7 (495) 955 91 99 ext. 614
	YarzewN@messe-duesseldorf.ru

	Project manager
	Maria Zhdanova 
	+7 (495) 955 91 99 ext. 618
	ZhdanovaM@messe-duesseldorf.ru

	Project Coordinator
	Karina Gornak
	+7 (495) 955 91 99 ext. 616
	GornakK@messe-duesseldorf.ru

	Project assistant
	Anna Chaika
	+7 (495) 955 91 99 ext. 612
	ChaikaA@messe-duesseldorf.ru

	Technical department (construction and design of stands)

	Head of Department
	Lyubov  Ramishvili 
	 +7 (495) 955 91 99 ext. 652
	RamishviliL@messe-duesseldorf.ru

	Senior manager 
	Ivan Tokarev
	 +7 (495) 955 91 99 ext. 654
	TokarevI@messe-duesseldorf.ru

	Manager
	Evgeniy  Morozov 
	 +7 (495) 955 91 99 ext. 656
	MorozovE@messe-duesseldorf.ru

	Manager
	Dmitry Kopylov
	 +7 (495) 955 91 99 ext. 658
	KopylovD@messe-duesseldorf.ru

	Marketing and Public Relations

	Head of department
	Elena Oberemova
	+7 (495) 955 91 99 ext. 502
	OberemovaE@messe-duesseldorf.ru

	Manager
	Inna Rotkina
	+7 (495) 955 91 99 ext. 504
	RotkinaI@messe-duesseldorf.ru

	Accounting department

	Chief Accountant
	Viktor Abdulaev
	+7 (495) 955 91 99
ext. 302
	AbdullaevV@messe-duesseldorf.ru

	Accountant
	Nadezhda Murashko
	+7 (495) 955 91 99
ext. 306
	MurashkoN@messe-duesseldorf.ru

	

	Exhibition management
	
	

	Project Director
	Nikolay Yartsev
	+7 (495) 955 91 99 ext. 614

	Project manager
	Maria Zhdanova 
	+7 (495) 955 91 99 ext. 618

	Registration of passes for installation / dismantling (for stand decorators and loaders).
Attention! Installation organizations issue passes on their own.

	Service Bureau 
	+7 (499) 795 37 79
	pass@expocentr.ru

	Exhibition management (to agree on the list for assembly passes)
	Pavilion "Forum" (during installation-exhibition-dismantling)

	


	

	



Coordination of individual stands (for self-development) and imported equipment (if necessary)

	

	LLC "Expoconsta"
	+7 (499) 795 27 46
+7 (499) 795 39 03
	stk@expoconsta.ru

	Organization providing services in the field of fire safety
	+7 (499) 259 13 12
+7 (499) 256 74 70
	






ATTENTION TO PARTICIPANTS
FORM OF DOCUMENTS, MANDATORY TO FILL IN

	Required documents
	Form No.
	When to submit documents
	Where to submit documents

	Power of attorney for signing acts and reconciliation acts; obtaining closing accounting documents, placing orders for additional services
	Form 1

	For signing accounting documents and placing orders for additional services
	Bring with you for presentation at the organizers' office of OOO Messe Dusseldorf Moscow (1 copy)
 

	Letter for the import / export of equipment for the delivery to the territory of the exhibition complex of all things and exhibits necessary for the exhibitor
	Form 2

	During registration of a car pass for check-in / check-out
	Send in advance to dispetcher@expocentr.ru
to obtain an electronic entry pass.
Have with you for presentation to the RAP and transfer to the pavilion administrator (2 copies)

	Power of attorney for the driver-freight forwarder or person accompanying the cargo. To receive from Expocentre AO one-time passes for import / export
	Form 3

	During registration of a car pass for check-in / check-out
	Have with you for presentation to the checkpoint and transfer to the pavilion administrator (2 copies)

	Letter and power of attorney for obtaining passes for installation / dismantling of the stand
	Form 4, 
Form 5

	During the registration of passes for the period of installation and dismantling of the exhibition for company employees (decorators, loaders, assistants, etc.)
	Have it with you for presentation at the Service Bureau of the EXPOCENTRE Fairgrounds (8 (499) 795-37-79, +7 (499) 795-37-45), having previously signed at the Expocentre Directorate (3 copies each)








GENERAL INFORMATION
Place and timing
The address of the EXPOCENTRE Fairgrounds: Russia, Moscow, Krasnopresnenskaya emb., 14
You can go to the exhibition through:
North entrance - from 1st Krasnogvardeisky proezd
Western entrance - from st. metro station "Vystavochnaya"
South entrance - from Krasnopresnenskaya naberezhnaya
Forum - from Krasnopresnenskaya naberezhnaya

During installation, only the North Entrance will work!
Travel by public transport:
- to st. metro station "Vystavochnaya";
By car:
- Krasnopresnenskaya nab., 14 (South entrance): entrance to the Forum pavilion, Administrative building;
- 1st Krasnogvardeisky proezd (Northern entrance): entrance to Pavilion No. 8.
Delivery of exhibits:    August 30, 2021 - 12:00 - 16:00.
The exact time must be agreed with the stand developer!
Entry of cars to the territory of the Expocentre Fairgrounds during the installation period of the exhibition is carried out every day after 15:00!

To speed up the processing of documents, send the completed Form 2 by email. address dispetcher@expocentr.ru in a reply letter you will receive your car one-time entry pass. Print the pass and give it to the driver to enter the territory of the EXPOCENTRE Fairgrounds on August 30, 2021 from 08.00 to 19.30. In this case, personal presence is NOT REQUIRED to obtain a pass !!!
 To leave the territory, it is necessary to obtain a mark on Form 2 from the pavilion administrator.

Dismantling and removal of exhibits:
The removal of all exhibits must be carried out on September 3, 2021 from 16:00. - 20:00 h. 
(from 16:00 to 18:00 only hand luggage, from 17:00 a car is allowed to enter).
Dismantling of stands - in accordance with the official dismantling time.
The opening hours of the pavilions during the installation, work and dismantling of the exhibition are from 08:00. until 20:00 h.


Location:  Expocentre Fairgrounds, pavilions:	2 (Halls 1, 2, 3, 4)
			8 (Halls 1, 2) 
			Forum
			
  Official opening of the RFRF exhibition and forum: August 31 at 11.00
Organizers' office: Gallery of Pavilion 8, lower level
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Exhibition dates:
Editing: 		28 - 30 August 2021
Exhibition work: 	August 31 - September 3, 2021
Dismantling: 		September 4, 2021
During installation, only the North Entrance will be open!
Exhibition opening hours for visitors:      	      	 		   
August 31 - September 2, 2021 - 10:00 a.m. - 18:00 h.
September 3, 2021 - 10:00 a.m. - 16:00 h. (entrance - until 15:00)

Visit the exhibition:
• Only by preliminary online registration (registration is required!)
https://cpm-moscow.com/visitors/registrierung/?lang=ru 


Dear exhibitors!
	
We remind you that ALL BILLS for renting the exhibition space and additional services must be FULLY credited to the settlement account of Messe Dusseldorf Moscow LLC within the period specified in the application for participation. Otherwise, neither your company, nor the construction company of your stand will be allowed to the Exhibition Complex to mount your stand.

You will be able to receive accounting documents from the organizers' office on the lower level of Pavilion 8 during the exhibition from 11:00. until 18:00

To receive certificates of completion and invoices for the exhibition, you need:
- The head of the company personally come to the office of the organizers with a seal to sign the documents;

- Power of attorney for a company representative who has the right to sign documents, receive passes and place orders in the organizers' office (it is mandatory to have a sample signature of this employee and a round seal of the company) - on the appropriate form of the established sample (Form 1);

- If the power of attorney (Form 1) is not issued, then the company representative receives the acts for signing by the management, and after receiving them, the exhibition organizers issue closing financial documents for the exhibition.

 -  We also kindly ask you to hand over to the organizers the originals of applications for participation in the exhibition in duplicate and forms of the technical manual (if you have not done this earlier).

Your questions about the accounts will be answered by the Chief Accountant of Messe Dusseldorf Moscow LLC Victor Abdullaev F: tel. +7 (495) 955-91-99 (add. 302)
AbdullaevV@messe-duesseldorf.ru


Travel certificates can be noted at the pass office at the entrances to the exhibition complex, as well as in the organizer's accounting department (Forum pavilion).






 IDENTIFICATIONS OF PARTICIPANTS

Exhibitor passes are issued for the exhibitor's employees participating in the exhibition and are issued at the organizer's office only if there is an original application for participation signed by the manager and certified by the company seal in 2 copies, as well as 100% payment of all invoices for the exhibition.
We draw your attention to the fact that exhibitor passes are issued in printed form, indicating the name and surname of the employee and the name of the company.

To receive the exhibitor passes, you must fill out the form https://cpm-moscow.com/exhibitors/exhibitor-passes/ until August 22, 2021. By questions according exhibitor passes please contact SamotaevV@messe-duesseldorf.ru 

Participant certificates are valid for entry to the Expocentre Fairgrounds during the installation, operation and dismantling of the exhibition from 8.00 to 20.00.
     
The rate of issuance of free certificates:

• when renting an area of ​​up to 30 sq. m - 4 passes
• when renting an area exceeding 30 sq. m - 1 additional pass for every 10 sq. m, 
exceeding 30 sq. m.


	Stand area
	Number of passes

	4 - 30  sq.m.
	4  

	31 – 40  sq.m.
	5  

	41 – 50  sq.m.
	6  









Additional certificates can be purchased by bank transfer (by prior order) by filling out the appropriate form from the Maketing Manual.

You will be able to collect ordered exhibitor passes in the Organizer office at the fairground in gallery basement.








PASSING FOR INSTALLATION / DISMANTLING

To obtain the "Installation / Disassembly Passes" for the firm's specialists involved in the design of the stand, you must:
1. Prepare a power of attorney (Form 5) in 2 copies.
2. Prepare a letter for obtaining passes (Form 4) (3 copies).
The letter must be executed on a letterhead, certified by the seal of the organization and the signature of the head. The letter should also include the full name of the person. technicians, adjusters, builders, workers and other employees of the exhibiting company who will be employed 
during the installation and dismantling of the exposition. Also, in this letter, please indicate the person responsible for fire safety.
3. Obtain passes at the Service Bureau of Expocentre Fairgrounds, having previously signed a permit at the Directorate of Expocentre Fairgrounds, upon presentation of a power of attorney (Form 5) and a letter (Form 4).

"Mounting / Dismantling passes" are valid for the entrance to the Expocentre Fairgrounds during mounting and dismantling of the exhibition.
Mounting: 	August 28 - 30, 2021 from 08:00 h. until 20:00
Dismantling: September 3, 2021 from 16:00 p.m. until 20:00
September 4, 2021 from 08:00 a.m. until 20:00
ATTENTION:
Firms - builders of exhibition stands receive passes for their specialists on their own.

STAND CONSTRUCTION AND EQUIPMENT
When ordering an equipped area through OOO Messe Dusseldorf Moscow, the stand will be ready on August 30, 2021, at 15:00.

Please note that if ordering late, some of the services or equipment may be out of stock.
During the installation of the exhibition, orders are accepted only if technically feasible.

In case of attracting another company for the construction of the stand or in case of independent construction of the stand, permission must be obtained from the organizers of the exhibition and the general developer - Expoconsta LLC
 tel .: +7 (499) 244-08-27, (499) 244-08-23,
fax: +7 (499) 244-07-31, 244-08-34
E-mail: sales@expoconsta.ru
website: www.expoconsta.ru
In addition, the developer or exhibitor must submit fire safety certificates for the materials used to the fire service of the exhibition complex. For inquiries, call: +7 (499) 259-13-12.

IN THE CASE OF CONSTRUCTION OF A STAND, THE HEIGHT OF WHICH EXCEEDS 2.5m - for approval, submit a drawing of the stand with "sections" to the Exhibition Directorate and Expoconsta LLC.

IMPORTATION / EXPORT OF EQUIPMENT AND EXHIBITS
Exhibits, as well as television, video and audio equipment, must be listed with the country of origin, brand, type, and serial number. In addition, it is necessary to include in the list imported household goods and household appliances.
Entry of transport to the territory of the exhibition complex for the import / export of exhibits and equipment is carried out with one-time passes, which you can get IN ADVANCE
or on the day of arrival, directly contacting the Administration of your pavilion or Service Bureau.

	To speed up the processing of documents, send the completed Form 2 by email. address dispetcher@expocentr.ru , in a reply letter you will receive your car one-time entry pass. Print out the pass and give it to the driver to enter the territory of the Expocentre Fairgrounds on August 30, 2021 from 08.00 to 19.30.
In this case, personal presence is NOT REQUIRED to obtain a pass !!!
To obtain a car pass to leave, you need to register a letter (completed Form 2) with the administrator of the pavilion where your stand is located, and obtain a pass by presenting a power of attorney for obtaining car passes (Form 3).



This requires:

Step 1. Prepare two copies of the power of attorney (Form 3) and three copies of the letter / invoice (Form 2) for the import / export of exhibits. The invoice letter must be prepared on the letterhead of the organization or the consignment note, certified by the company seal and signed by the head. In addition to exhibits and equipment, the list must include imported household items and household appliances. By submitting Form 2 to dipetcher@expocentr.ru , you will be able to receive an electronic entry pass in advance and present it in a printed form at the entrance to the Expocentre Fairgrounds. At the exit, the pass is issued by the administrator of the pavilion.

If necessary (see Appendix # 1), obtain approval of the imported property from:

1) "An organization providing services in the field of fire safety" - mandatory when placing exhibits, building structures and materials;
2) Technical Directorate:
• in case of exceeding the permissible loads and unit weight of the exhibit, as well as if the exhibit is not stable enough, requires special fastening;
• when demonstrating technological processes and equipment potentially hazardous to health and life;
• - when organizing the suspension of exhibits and advertising structures;
3) LLC "EXPOCONSTA" - mandatory in terms of layout, number of storeys and stand structures, building structures and materials, electrical and plumbing works, suspension of decorative elements to pavilion floor structures, etc.

Step 2. Submit the power of attorney (Form 3) and one copy of the letter / invoice (Form 2) to the employee of the Pavilion Administration or Service Bureau.

Step 3. Obtain a one-time pass from an employee of the Pavilion Administration or Service Bureau.

Step 4. Present the completed one-time pass, one copy of the invoice letter (Form 2) to the guard at the checkpoint and go through security screening of your vehicles; the security officer will mark the time of arrival of the vehicle.

Step 5. Proceed to the place of unloading / loading and present during the day one copy of the letter / invoice (Form 2) to the administrator of the pavilion where your stand is located.
The parking place at the assembly gate will be indicated to you by a security officer.
Removal of exhibits and office equipment by hand luggage is carried out with one-time passes. One-time passes can be obtained from the administrator of the pavilion where your stand is located. One-time passes are issued on the basis of a completed letter / invoice (Form 2).

Step 6. Register a letter for the import / export of exhibits with the Pavilion Administration for issuing a subsequent export pass. (Form 2)

Step 7. When taking out exhibits, contact the Pavilion Administration to obtain a one-time pass by presenting a power of attorney (Form 3).

Step 8. After receiving a pass for the removal of your property, present one copy of the letter / invoice (Form 2) left with you, the administrator of your pavilion, and receive a check-out time stamp. Security at the checkpoint will not let your car pass without the pavilion administrator's mark.

All exhibits must be delivered no later than 17.00 last day of installation  (August 30, 2021).
Small items can be brought in on the opening day of the exhibition ONLY from 8.00 to 9.30.

Additional import of office equipment and exhibits during the exhibition is allowed from 8.00 to 9.30 or from 18.00 to 19.30, a pass for delivery is issued by the administrator of your pavilion.\

On the last day of installation (August 30, 2021) until 18:00. all cargo (exhibits) must be unpacked and empty containers left over from construction, materials and structures of the exhibition stand removed from the pavilion and from the territory of the exhibition complex.



ARRIVAL, IN / OUT OF EXHIBITS, UNLOADING / LOADING
ARRIVAL FOR IMPORTANT DEVELOPERS AND EXHIBITORS TO EXPOCENTRE CEC FOR TRUCK IS PERMITTED FROM 22.00 HOUR. AND IS POSSIBLE AT NIGHT AND DAY TIME DURING THE WHOLE INSTALLATION PERIOD (SEE TABLE).





ARRIVAL FOR ENTRY:

	Installation 
	

	For freight vehicles
	on the eve of the first day of installation
- from 22:00 p.m.
further - upon arrival

	For cars
with LOADS weighing over 40 kg *
	- from 15:00 until 19:30
with one-time passes
- from 07:30 h. until 19:30
by paid passes



ARRIVAL FOR DISPOSAL:

	Dismantling
	

	For freight vehicles
	- from 16:00
further - upon arrival

	For cars
with LOADS weighing over 40 kg *
	On the last day of the exhibition event
  - from 16:30 until 19:30
the following days - from 07:30 to 19:30




IMPORTANT!

During the installation / dismantling of the exhibition for the period of loading and unloading operations, parking of cars is allowed only in specially designated areas.
Immediately after unloading the exhibits and equipment, the transport must leave the territory of the exhibition complex.

Time norms for unloading / loading vehicles.

	Time for 
unloading / loading
	30 min
	1 hour
	2 hour
	3 hour
	3,5 hour

	Lifting capacity
	passenger
	1–3,5 tons
	4–9 tons
	10–15 tons
	20 tons



For the period of assembly / disassembly, you can purchase a paid pass for the exhibitor's car at the office of the organizers. The pass entitles the exhibitor's car to stay on the territory of the Fairgrounds from 08:00. until 20:00 h. The stay of cars on the territory of the Fairgrounds at night is prohibited.




ARRIVAL OF CARGO TRANSPORT AT NIGHT TIME
In connection with the toughening of the requirements of the Moscow Government to freight vehicles in the central part of Moscow and the installation on the streets adjacent to the exhibition complex of the road signs "No parking" and "No stopping" Expocentre AO will arrange for you to park trucks on the territory of the Central Exhibition Complex "EXPOCENTRE" is waiting for the registration of admission documents for delivery, customs operations and loading and unloading operations, and offers you:
Fill in Form 2 and send it in advance by e-mail: dispetcher@expocentr.ru as well as take the originals with you to the exhibition.

More details – 
http://www.expocentr.ru/ru/menu2/exhibitors/ttk/
 
Driving directions to the pavilions with a pre-issued pass
	
	заезд
	выезд

	to pavilion 2 (halls 1, 2, 3)
	КПП-2
	КПП-5

	to pavilion 2 (hall 4)
	КПП-5
	КПП-5

	(first and second levels, height dimensions 2.7)
	
	

	          
	
	

	to pavillion №8 (halls 1, 2)
	КПП-5
	КПП-5

	to pavillion №8 (зал 4)                            
(first and second levels, height dimensions 2.7 m)
	КПП-8
	КПП-8

	to pavilion Forum
	КПП-1А and 21
	КПП-1А and 21
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EXHIBITION OPERATING MODE

The construction of the exhibition stands is carried out in accordance with the plan,
but no later than August 30, 2021, 4:00 pm

The removal of exhibits of stand equipment must be carried out on the last day of the exhibition - September 3, 2021. from 16:00 until 20:00

Dear exhibitors!          
The Directorate asks you to pay attention to some rules of participation in exhibitions, the implementation of which will allow us to avoid conflict situations.

· We kindly ask you to comply with the requirements of Rospotrebnadzor and the Ministry of Health, keep your distance, wear masks and gloves.
          
· Retail sale of exhibits and samples from the stand during the exhibition is prohibited. Those guilty of violating this rule may be held administratively liable and will be excluded from the list of potential participants in all exhibitions held on the territory of the Expocentre Central Exhibition Complex.

· Loud announcements, music and presentations (above 75 dB), interfering with the work of nearby stands, are unacceptable. If this requirement is not met, the management has the right to prohibit further holding of the event and impose a fine.

· To ensure the safety of small exhibits that are not placed in closed rooms, we suggest that you ensure the presence of an employee of your company at the stand during installation, after the delivery of exhibits and during the exhibition from 08:00. until 10:00 a.m. and from 18:00 p.m. until 20:00, i.e. before the opening and after the closing of the exhibition for visitors. The organizers of the exhibition and the Expocentre Fairgrounds are not responsible for the safety of your exhibits and personal belongings.   	


Contacts of the organizer of the exhibition CPM:
Тел. +7 (495) 955-91-99
www.cpm-moscow.com 	

from August 28 to September 3, 2021 please call mobile phones.
We wish you successful participation in the CPM-2021 exhibition!

Sincerely
[bookmark: _Hlk79676293]LLC "Messe Dusseldorf Moscow"
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September 2021 / Сентябрь 2021

TO: СРМ 2021 EXHIBITORS

КОМУ: УЧАСТНИКАМ ВЫСТАВКИ «CPM 2021»


This letter entitles you to a single entry to Expocentre Fairgrounds to collect your permanent exhibitor entry passes from the IGEDO Company in the Organizer Office (Gallery Basement).
This letter must be shown to Expocentre Pass Office at the entrance gates of Expocentre together with your passport. It is applicable to one person up from August, 28 to 30 from 10 a.m. to 6 p.m. and on the August, 31 from 9 a.m. to 10 a.m. Thanks a lot for your understanding and complying with these procedures.

Данное письмо дает Вам право на разовый проход на территорию ЦВК «Экспоцентр» для получения Ваших постоянных пропусков участников в офисе организаторов выставки (павильон 8, галерея, нижний уровень).
Данное письмо должно быть предъявлено вместе с паспортом на входе в бюро пропусков «Экспоцентра». 
Оно действительно только на одно лицо, в период с 28 по 30 августа с 10:00 час. до 18:00 час.
31 августа с 09:00 час. до 10:00 час.	
Благодарим Вас за понимание и соблюдение данной процедуры!

Во время Монтажа и Демонтажа выставки проход на территорию ЦВК «Экспоцентр» с детьми запрещен!

Yours sincerely, С уважением,
Messe Duesseldorf Moscow

TO BE FILLED IN BY EACH REPRESENTATIVE:
ЗАПОЛНЯЕТСЯ КАЖДЫМ ПРЕДСТАВИТЕЛЕМ:


Exhibitor/Участник: _______________________________________________________

Representative/Представитель:_____________________________________________

Name, Surname
Signature/Подпись:_______________________________________________________

This letter with your passport should be shown to the Pass Office at the North Entrance. Данное письмо с паспортом Вы должны предъявить в Бюро пропусков на Северном входе.



Form 1


POWER OF ATTPRNEY № _____________
	
								 	      		    Issued on August 23, 2021 
						Valid until September 20, 2021.


Hereby _____________________________________________________________		_					(name of the company)
entrust _____________________________________________________________		_______
(position, full name, passport series, number, when and by whom issued)
____________________________________________________________________________		    
1. Signing of documents, including certificates of completion for the exhibition "CPM - Collection Premiere Moscow 2021 (Fall)"
2. Signing of acts of reconciliation.
3. Obtaining documents for the exhibition "CPM - Collection Premiere Moscow 2021 (Fall)"
from the company OOO "Messe Dusseldorf Moscow".
4. Placement of orders for additional services.
5. Payment in cash to the cash desk of LLC Messe Dusseldorf Moscow according to the invoices.
Proxy Signature __________________________________   certify.
Head _______________________________	_________________________
				Signature                                        (full name)        
                                                                                 Signature decoding is MANDATORY

Chief Accountant ____________________________ __________________________
				signature                                        (full name)        
                                                                                   Signature decoding is MANDATORY


Form 2 
LETTER / PERMISSION
IN / OUT
exhibition equipment, exhibits, materials and
exhibition stand designs
Please register on the letterhead of the exhibitor company in 3 copies.				     CEC "EXPOCENTRE"
         To the Exhibition Directorate
«СРМ – Collection Premiere Moscow 2021 (Fall)»
Copy to the Dispatch Service of the EXPOCENTRE Fairgrounds 
(please send in ADVANCE by e-mail: dispetcher@expocentr.ru) 
to obtain an electronic pass
Exhibition equipment, exhibits, stand materials and structures (letterhead in triplicate)
please, email it IN ADVANCE to dispetcher@expocentr.ru

Expocentre АО

Exhibition name: 										

Company name: 										

Pavilion stand (№): 								______


	To be filled out for each vehicle

	Delivery/Removal date
	«___»               20__ г.
	«___»               20__ г.

	Vehicle type
	type
	load capacity*

	Unloading type*
	  top
	  back
	  side

	Registration number
	Vehicle
	Trailer

	Driver’s
	Full name
	Year of birth

	
	Place of birth
	Mob. tel.



	№
	Name
	Quantity

	1
	
	

	2
	
	

	3
	
	


Add rows if necessary.   * For freight vehicles.

We guarantee timely removal of equipment, exhibits, large packaging and strand structure materials from the venue. 


Company Director		/			 /   				____
					(Signature)		  (Full name)	Stamp


IMPORTANT! If in addition to exhibits the vehicle delivers structural elements of the stand (wall panels, carpet, decorative structures and elements etc.), the delivery shall be authorized by Expoconsta OOO and Fire Station No. 160. Delivery of LCDs and plasma screen displays, powerful projectors, loudspeaker systems and concert lighting equipment shall be authorized by the Service Bureau Company. Entry for light vehicles during the build-up and breakdown periods is allowed from 08.00 hrs given that said vehicles deliver the freight required for build-up/dismantling work and the weight of the goods exceeds 40 kg. These vehicles should be parked at specially allocated parking areas. 





Form 3




For a freight driver or a person accompanying the freight

To be issued in twofold on the exhibitor’s letterhead 
and show the name of the paying company under the Participation Contract.

Power of Attorney No.



Issued Date _____________________
(dd-mm-yyyy)
Expiry Date _____________________
(dd-mm-yyyy)

_______________________________________________________________
(Company name and address)


Hereby authorize _________________________________________________
(Full name, job title)

Passport No. ____________________________________________________


Issued by _______________________________________________________	 


Issued date _____________________________________________________


to collect one-entry delivery/removal passes for CPM – Collection Première Moscow from AO Expocentre.


Recipient’ Signature_________________________________________________


CEO ________________________________			____________________
(Full name)						(Signature)


							

Company Stamp



Form 4

LETTER TO RECEIVE PASS
FOR INSTALLATION / DISMANTLING
AND LOADING AND UNLOADING WORKS
Please fill out on the letterhead of the exhibitor company in 2 copies.

Expocentre AO to the Directorate of the CPM - Collection Premiere Moscow 2021 (Fall) exhibition Makarova A.V.
Participating company _________________________________________________________________
Pavilion № ________, hall _______, stand № ___________. 

We ask you to issue passes for access to the Expocentre Fairgrounds to the employees of the organization participating in the design of the stand and loading and unloading operations and who have undergone safety instructions in the amount of _____ pieces.
A list of employees:

	№
	Surname
	Name
	The name of the company

	
	
	
	

	
	
	
	

	
	
	
	




Responsible officials in the performance of work:
1. Person responsible for safety precautions:
___________________ 	__________________ 	_______________________ 	___________________
Position			Full name		phone number			signature
2. Person responsible for fire safety:
___________________ 	__________________ 	_______________________ 	___________________
Position			Full name		phone number			signature
____________________ _________________ 		For Russian construction and installation companies,
ID number	     	date of issue		attach a copy of the certificate ofpassing training on PTM


The company / organization guarantees that in the case of work performed by foreign citizens, these citizens will be involved in work in the manner prescribed by the immigration legislation of the Russian Federation, and have a work permit in Moscow.
Head of the company / organization:___________________ _______________________ «___» _______________ 20__ г.
Full name 					Signuture
						Stamp

ATTENTION!
Passes are issued at the Service Bureau
To obtain passes you need:
1. Issue a power of attorney for one of the responsible employees of the exhibition participant for the right to receive passes (Form 5).
2. On this letter, obtain a visa from the Exhibition Directorate (Administrative building. During the installation period - Pav. Forum):

Exhibition Directorate		______________	______________	____________	_________
   			             position 		full name 		signature	stamp

Form 5

On the letterhead of the exhibitor company

Please issue in 3 copies

Power of attorney №

Date of issue 23 August 2021

The power of attorney is valid until September 30, 2021.
_________________________________________________________________________________________
(name of the exhibiting company (payer) and its address)

Account № _______________________________	in __________________________________________________
(Name of the bank)
Power of attorney issued _____________________________________________________________________
					(surname, name, patronymic, position)
Passport serial number ____________________№__________________________________________________

Issued by ___________________________________	When issued ____________________________


To receive from EXPOCENTRE AO for the CPM - Collection Premiere Moscow 2021 (Fall) exhibition:

1. passes issued for the period of installation and dismantling works;
2. passes for vehicles;
3.to sign other documents and perform other actions related to participation in the exhibition, including on issues of compliance with fire safety rules, safety measures * and other rules established by current legislation, with the right to sign to receive instructions from state inspection and supervisory authorities , proposals, protocols and acts on administrative offenses *.

Signature of the person who received the power of attorney _______________________________________

Head of the organization ______________________________			_________________
(full name)					(signature)
Chief Accountant _____________________________				_________________
(full name					(signature)
stamp

* In accordance with the law of the Russian Federation No. 69-FZ of 12.21.1994, in case of failure to appoint an official responsible for compliance with fire safety requirements in the rented area of the exhibition stand, the head of the organization / enterprise participating in the exhibition is personally liable.
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Attachment 1

Categories of exhibits, the import of which into the territory
CEC "EXPOCENTRE" must be coordinated with:

1. "An organization providing services in the field of fire safety"
1.1. Radioactive, fire and explosive exhibits and exhibits materials;
1.2. Exhibits and technological processes, the demonstration of which is associated with the possibility of ignition: the use of open fire, welding, gas and plasma cutting of materials, soldering;
1.3. Fuels and lubricants, flammable and volatile liquids, solvents;
1.4. Vessels and cylinders with flammable gases and gases under high pressure;
1.5. Structures and materials used for the construction of stands.

2. Engineering department
2.1. Exhibits weighing more than 5 tons;
2.2. Exhibits with specific pressure on supports exceeding 2.5 tons per 1 sq. m;
2.3. Exhibits with dimensions exceeding the height and width of the transport and assembly gates of the pavilions.

3. Exhibition management
3.1. Chemically, biologically and environmentally hazardous materials;
3.2. Technological processes and equipment potentially hazardous to the health and life of visitors and exhibitors;
3.3. Places for hanging exhibits and advertisements.

4. Serviceexpo
4.1. Radio electronic means and high-frequency devices;
4.2. Powerful projection systems, sound reinforcement equipment and concert lighting devices.

5. LLC "EXPOCONSTA"
5.1. Stand structural elements (wall panels, carpet, decorative structures and elements, etc.);
5.2. Layout and number of storeys of the stand, building structures and materials, conducting electrical and plumbing works, suspension of elements, decoration to the pavilion ceiling structures, etc.;
5.3. Exhibits or banners to be hung from the pavilion floor structures.






Attachment 2



ATTENTION!!! To optimize the arrival during the period of assembly and disassembly, the EXPOCENTRE Fairgrounds will be provided with a free NIGHT ZONE for freight transport.

Entry into the zone only through checkpoint No. 2 from the 1st Krasnogvardeisky passage from 22:00 h. Upon presentation of a Letter for the import / export of equipment and a power of attorney for the driver-forwarding agent. If you want to take advantage of this opportunity, please send a Letter for the import / export of equipment marked “night check-in” to dispetcher@expocentr.ru
[bookmark: _GoBack]
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TO HELP YOU FEEL SAFE.
For instance, with adjusted
capacity of people

and areas, distance
markings, increased staffing,
transparent partition

walls, information signs

and visitor guidance
systems. Also for successful
business.

WE COUNT ON SAFETY.
Which means day
tickets exclusively online
available, counting visitor
registrations and video
monitoring. To regulate
the capacity and flow

of people at all events —
for your protection.

YOUR SAFETY -
OUR CARE!

Special hygiene rules for exhibitions
during a pandemic

@

EFFECTIVE INFECTION
PROTECTION.

Sanitiser dispensers
located in our entrances,
halls, hall transitions

and toilet facilities are
ready for frequent use. And
highly exposed surfaces
are regularly cleaned

and disinfected for you.

YOUR ONLINE TICKET,
PLEASE.

Admission tickets are
exclusively sold online

for each day. For you this
means: no ticket counters,
no cash payments. And
for us: a constant eye

on the number of visitors
present.

OUR DOORS ARE WIDE
OPEN.

Like you we just can't wait
to be back in business again.
Which is why our doors

will be wide open for you.
Easy for you to enter -

and leave: by separate
entrances and exits. All

for hygiene.

FIRST AID.

Our medical service

at every trade fair. Highly
skilled - and always ready
to assist.

FRESH BREEZE

FOR BUSINESS.

Reducing the micro-
organisms in the air that
we breathe. Thanks to high-
performance air-handling
systems across the entire
exhibition premises and -
where needed - with
natural air flow inside

the halls.

BREATHE FREELY.

Because thanks to ample
distance you can forego
your face mask when
seated but you dor't have
to forego our exciting
accompanying events.
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GENERAL SAFETY -
EVERYONE'S RESPONSIBILITY!

‘ ‘ 3
S
NETWORKING WITHOUT EYES WIDE OPEN - MOUTH STILL CLOSE UP. “BLESS YOU."
PHYSICAL CONTACT. AND NOSE CLOSED. Though we ask you to - for the sake of yourself
Even though you might Please wear a face mask maintain a distance of least ~ and others, please sneeze
be delighted at seeing other  to protect all trade fair 1.5 m from other trade fair  or cough into the crook
people again or closing participants (which you can  participants, we promise of your arm. Even better,
a successful business deal remove outdoors and when  you will still be close up to do so while maintaining
- please forego shaking seated). And although you trends, ideas and visions a distance of least one
hands and physical contact.  might not be able to see for tomorrow. metre or turning away
it, we are smiling at you from other persons.

behind our masks.

Impacts on Exhibitors and Stand Construction Companies

CIDNh.4

MORE ROOM TO SPREAD CLEAN BUSINESS. DELI FOOD TO GO. NETWORKING IN FOCUS
OouUT. You can count on that: Our catering partners - ACCORDING TO NEW
Whether at your exhibition Together with all in each exhibition hall offer RULES.

stand, in well-ventilated exhibitors we will see that tailor-made concepts Always a good reason
conference cubicles without  all high- frequency, high- in compliance with all safety o celebrate the latest
ceilings or throughout touch contact surfaces and hygiene rules. Bon products presented

the entire exhibition centre.  are cleaned frequently. appétit. in the exhibition area.

Also for successful business. However, this time without

stand parties. You are
welcome to take everything
you are offered - without
putting it back. It is good to

have you here.

We create all conditions Messe

for safe and high-quality work! oot




image1.jpeg
ternational Fashion T
Moscriw ™\

WWW. cpm-mosm\nﬁ\





image8.jpeg




